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13 October 1958

MEMORANDUM FCR: Acting Assistant Director, CR
TERU

oe

Administrative Staff, CR
SUBJECT : Document Division Activity Report for Querter Ended
30 Beptomber 1958.
1. The following reports are attached:
A. Documents aand Non-CYA Cables Received 1 July = 30 Septenber.
B. Statistical Report for guarter ended 30 September 1958.
2. The volume of documents received and procossed during the quarter has
been about average. Material received wac disseminated, indexed and typed
within the scheduled limits. During the quarter titles were expanded for
over 504 of the documents coded.
3. In September the Cable Section inztituted a program of rotation of persomnel

which has elimineted all overtime during the normal S~day week. Overtime
will be continmued on Saturdays to satisfy customer needs.

FOIAB3B1 4, 1y Reports: A contrect was signed with H and Company in
September for the indexing of three issues of the Daily Reports for
& trial period of 3 months. Index cards are belng received daily and are
filed in the Iibrary. FOIAB3B1

5. IPI Interviews: CODIB has authorized versonal interviews for an IPI survey
in the intelligence community. Interviews were conducted during September
and are contimming in October. A binary type questionnaire is used for
these interviews. On completion vesults will be tzbulsted and presented to
CODIB. e

6. Publicetions in Process:

Union Iist of Intelligence Serial Publications: The first revision of the
Unlon List is in progress with a possible Jamwary puhlication date.
25X1 lntelligence Subject Code: First dratt revision of 2} chapters completed
by} one chapter completed and under review by
25X1 Ed Work is in progress on 2 chapters; 1} ehapters remaining.
Will return from vecation in October o resume the revievw.
Target date ror completion of lst dreft is early 1959. 5X1

af, Document Division
SeBefeRwla?
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- DOCUMENT DIVISION -/

STATISTICAL REPURT FOR QUARTER ENDING 30 SEPTEMBER 1958

I. WORK FORCR
REuployees Geined
Buployees Lost

6% Working Days

YAN/MONTHS

T/0 11

On Duty¥* . 137.7
Ovextime 1.5
Transfers (Net) 0.8
(RCSS AVAILABIE TIME 118.4%
18383:

Anmal Ieave 134
Sick Leave 3ol
Other Leave 2.2
Training 1.8
Speclal Projects 2.4
TIME AVAITABIE 95.2

PERCENT
1187
123.6
1.6
0.8
12k 4

k.1
3.6
2.3
1.9
2.5

100.

¥Average for July, August, September at lst of the month.

TI. ACTIVITIES

Sort, Batch, Dispatch 91,357 5,090
Distritute 90,491 5,450
Type 70,764 5,921
Disseminate 79,008 6,207
Code 7,662 9,134
Index in IPI 1,482 1,450
Top Secret Control ok 2,397
Cables hi,b13 5,134
Releage 296 1,680
Administretion and Supervision 6,182

POTAL 48,737
#Includes 1971 Abstracts

SeE~CaR~-E-T

PERCERT
AVAILABLE

10.4
1.2
12,2
12.9
18.7

3.0

k.9
10.5

35
12.7
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